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Form S2a: School Form (International)

Preparation before assessor visit:

Please refer to the MEAB Accreditation pages of the MSA & Schools website for full details of how to prepare for the accreditation process and what criteria the assessors will use. 

In addition to this guidance it is important that you submit your S1 form complete and with the following, so that the assessors can make the most of the time that they spend at your school:

S1 to be submitted with the following documents on a CD*:
Class Management:

· Staffing structure;

· Job descriptions;

· Appraisal procedure;

· Staff Meeting Records (examples of);

· Qualifications and current training plan;

· Policies and Procedures, safeguarding and welfare of children;

· Review process of Safeguarding Children;

· Classroom Procedures (timetables; roles; etc)

· Dietary/SEN Needs policy/procedures;

· Planning Records (examples of).

School's Development Plan and Current Self-evaluation Processes

Partnership with Parents:

· Prospectus/Parent Handbook, which should include:
· Mission Statement;

· Aims and Objectives;

· Montessori Philosophy and Practice 

· Policies and procedures for parent 

· Newsletters (examples of)

· Information about Parent evenings/special events

· Children’s Learning Journey (examples of, please ensure that children's full names are not included):

· Observations

· Next Steps

· Report (annual)

· Transition to next school procedure and copy documents

Local Statutory Compliance

· Licence document/Registration document from governing national body (such as Ofsted)

· Local registration/licence (where governed by state rather than national statutory body)

· Health and safety department certification, including fire safety and child protection documents

*Please also include photographs of your Montessori environments (include different age groups and in and outdoor environments). PLEASE DO NOT SEND PHOTOS WITH CHILDREN SHOWN IN THEM FOR SECURITY PURPOSES.
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