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Form S2: School Form

Checklist of documents that must be available during accreditation visits. Please indicate where the assessor can find the current evidence on these documents in your administrative systems, and make this form available to the assessor(s) during visits.
General

	Self-evaluation form, 

or other evidence of 

self-evaluation
	


Class Management:

	Staffing structure


	

	Job descriptions


	

	Appraisal procedure and examples


	

	Staff Meeting Records


	

	Qualifications and current training


	

	Policies and Procedures, Safeguarding and Welfare of Children
	

	Review process of Safeguarding Children
	

	Classroom Procedures (timetables; roles; etc)
	

	Dietary / SEN Needs


	

	Planning Records


	


Partnership with Parents:

	Prospectus/ Parent Handbook 

which should include 

*Mission Statement

*Aims and Objectives

*Policies& Procedures for parents

*Montessori Philosophy & Practice 
	

	Newsletters
	

	Information about Parent evenings/special events
	

	Children’s Learning Journey

*Observations/ next steps

*Reports

*Transitions
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